
File a Tax Return 
Identify the information you need to complete 
your tax return 
Demonstrate an ability to complete a Form 
1040 EZ 



Tax Return 
  A set of forms that 

taxpayers use to 
calculate their tax 
obligation 
  May owe taxes 
  May receive a refund 



You Are Responsible 
  You are responsible for the accuracy of your 

return 
  If you hire someone to fill out the forms for you 
  If you do it yourself 
 



Income 
  Must include types of qualifying income 

  Wages, salary 
  Tips 
  Interest 
  Other 
  Taxable Income for Students-IRS 



Sources of Information for  
your Tax Return 

  Form W-2 
  Summary of your earnings and withholdings for 

the previous year  
  Must receive from employer by January 31 
  Must enclose a copy with your tax return 
  Employer sends copy to IRS 



Sample Form W-2 



Form 1099-INT 
  Statement of the interest your bank paid on 

your savings during previous year 
  Banks sends copy to IRS 



Other Forms 
  You may receive other forms reporting your 

income depending on personal circumstances 
  1099-MISC 
  Gambling 
  Dividends 
  Others 



Income Tax Forms 
  1040EZ 
  1040A 
  1040 

  All available at public locations  
  libraries/banks/community centers 
  IRS.gov 



1040EZ 
  Most young people can use this form if 

  Single, married filing jointly 
  No dependents 
  Under age 65 
  Taxable income less than $100,000 
  Interest earned under $1500 
  No income other than  

  Wages, interest, tips, scholarship, unemployment 



Other Forms 
  1040A 
  1040 

  When you are older/circumstances more complex 
  Allows you to itemize deductions 

  Deductions are expenses you can legally subtract from 
your income before calculating taxes owed 



Which Form Do I Use? 
  Look in Instructions 
  Check Online 
  http://www.irs.gov/taxtopics/tc352.html 



How to Complete a Form 1040EZ 
  Gather information sources 

  W-2, 1099INT, etc. 
  Download Form from irs.gov 
  Access instruction from irs.gov 
  Follow instructions 

  Copy sample p. 165 



Sample 1040-EZ 



How to Complete a Form 1040EZ 
  Identify Yourself 

  Name/address/phone number 
  Social Security Number 

  Unique number government uses to identify you as a 
taxpayer and keep track of your earnings and tax 
records throughout your life. 

 



How to Complete a Form 1040EZ 
  Presidential Campaign Fund 

  Check Yes or No 
  Does not increase or decrease your tax liablity or 

refund 



How to Complete a Form 1040EZ 
  Line 1:  Income 

  Wages, salaries, tips   
  Add together if more than one source 
  Enter total on line 1 



How to Complete a Form 1040EZ 
  Line 2:  Taxable Interest Income 

  Amount from 1099-INT   
  Add together if more than one source 
  Enter total on line 1 

  Line 3:  Unemployment Compensation 
  Taxable if received 



How to Complete a Form 1040EZ 
  Line 4:  Adjusted Gross Income 

  Your total income before subtracting any 
deductions or exemptions 

  Add lines 1, 2, 3 



How to Complete a Form 1040EZ 
  Line 5:  Determine Your Standard Deduction 

  Standard Deduction is an amount you may 
subtract from adjusted gross income 
  Depends on if your parents can claim you 

  You can’t claim yourself if your parents do 
  Cannot be claimed twice 
  Calculate worksheet if parents claim you 

  If parents cannot claim you, enter amount on form 



How to Complete a Form 1040EZ 
  Line 6:  Taxable Income 

  Amount of income used to determine your Tax 
Liability 

  Subtract Standard Deduction from Adjusted 
Gross Income 
  Subtract Line 5 from Line 4 



How to Complete a Form 1040EZ 
  Line 7:  Federal Income Tax Withheld 

  Enter the amount of federal income tax withheld 
from your paychecks 
  Box 2 of Form W-2 
  Add together if more than one form W-2 

  Line 8:  Earned Income Credit 
  Varies--follow instructions if qualify/based on 

income 
  Line 9:  Add lines 7 & 8 for total payments 



How to Complete a Form 1040EZ 
  Line 10:  Tax 

  Use amount on line 6 (taxable income) to look up 
amount of tax owed in instruction booklet. 

  This is the actual amount of tax you will owe for 
the previous year 
  Look at “at least”  and “but less than” 
  Look to see amount if married filing jointly or single 



How to Complete a Form 1040EZ 
  Line 11: Refund 

  If line 9 is larger than line 10, subtract line 10 
from line 9, this is your refund. 

  Fill in info for electronic deposit for faster refund 

  Line 12:  Amount you Owe 
  If line 10 is larger than line 9, subtract line 9 from 

line 10, this is the amount you owe 



How to Complete a Form 1040EZ 
  Signature 

  Sign your return 
  Fill in the date 
  Occupation 
  Signature is your declaration that the information 

on the form is true 
  Under penalty of perjury 



Check for Accuracy 
  Always double-check your form for accuracy 

before sending in 
  You may be penalized/fined if incorrect 
  You may receive a lower refund if incorrect 



Submit to IRS 
  Send in the mail to address in instructions 
  Send check if you owe money 

  Put SS# and year of return on check memo 
  Include correct copy of Forms W-2(s) and 

1099-INT 
  Keep copy for your records 



Submit to IRS 
  E-File 

  Can submit electronically 
  Can pay electronically 
  Becoming common way to file 
  Deadlines still apply 



April 15 
  April 15 of the following year is the deadline 

for submitting returns 
  Example:  April 15, 2010 is deadline for 2009 

return 
  Must be postmarked/submitted electronically by 

that date 
  Can file for extension—penalties will apply 



Complete Income Tax Forms 
  Students will be required to  

  Complete a Form 1040EZ 
  Complete a Form 1040A 
  Handout available from instructor 


